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5C Prompt Building Worksheet

This worksheet helps you create high-quality prompts using the 5C Framework, starting with 
Character, followed by Context, Command, Constraints, and Calibration. Fill in each section and 
combine your answers into a complete prompt at the end.

1. CHARACTER – Who should the AI act as?
Example: “Act as an experienced insurance CSR.”

Act as a(n) �________________________________________________________________________________________ 

2. CONTEXT – What’s the situation or background?
Example: “You are helping me document a workflow for our agency.”

You are helping me with �_____________________________________________________________________________

3. COMMAND – What do you want the AI to do?
Example: ”Create a step-by-step process...”

Please �____________________________________________________________________________________________

4. CONSTRAINTS – Any rules, structure, or limits?
Example: “Keep it under 150 words. Format as bullet points.”

Keep it �____________________________________________________________________________________________
Format it as� _______________________________________________________________________________________

5. CALIBRATION – Tone, style, or voice?
Example: “Use a professional, supportive tone.”

Use a ______________________________________ tone.

Make it sound�______________________________________________________________________________________

Your completed 5C prompt
Combine your answers above into one complete prompt below:

“Act as a(n) �________________________________________________________________________________.

You are helping me with�______________________________________________________________________.

Please �____________________________________________________________________________________.

Keep it �______________________________________.  Format it as __________________________________.

Use a _______________________________________________ tone.

Make it sound�______________________________________________________________________________.”
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